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HHCTPYKI U

Mo NOPSIAKY y4eTa H XpaHeH!s CbeMHBIX HOCHTE/IeH
KOH(puAeHUHaNbHOI HHPOPMATHKH
MB/OY «/lerckuii caa komOunnpoBannoro suaa Ne3 «Oronex»
HuxnekamMcKoro MyHHIHNAALHOTO paiiona Pecny6inkn
Tarapcran




HNannas WHCTpyKuMs COAEPKUT O00s3aTeNnbHbIE JJId BCEX IOJb30BaTeNEn
(ucionHuTeNne) M OOCHYXMBAIOLIETO  IMEPCOHAJa  aBTOMAaTHU3HPOBAHHBIX
MH(OPMALIMOHHBIX CUCTEM, 00padaThIBaIOIIMX MEPCOHAIbHBIE JaHHBIE PAOOTHUKOB U
BocriutaHHUKOB (nanee MCIIIn) MBJIOY «/lerckuii caj KOMOMHUPOBAHHOTO BHUJIA
Ne3 «Oronex» HMP PT (manee [OVY) mpaBuna oOpaieHHss ¢ KOMITbIOTEPHBIMU
HOCHUTEJISIMU, UCTIONIb3YIOIIMMHUCS JIS 3alUCH KOHPUACHIIMATBHON HH(POpMAITIH.

K xondpunenmmanbHoi HHPOPMALUA OTHOCSITCS TMEPCOHANBHBIC JaHHBIE,
yka3aHHble B «llepeune cBenenuil koHpuaeHIMaIbHOTO Xapakrepa» [lpunoxenus 1
k mpukazy Ne 91-O/] ot 15.09.2019 r.

[Tox KOMIBIOTEPHBIMU HOCUTEISIMU MHGOPMAIIMK TTOHUMAIOTCS Pa3IuYHbIC TI0
¢uznyeckor CTPYKTYype W KOHCTPYKTHUBHOMY HCIOJHEHHIO HOCUTENW HH(OpMaluu,
UCTIOJIb3yeMble JIJIS 3aMUCH U HAKOIUIEHUS] HHPOPMAIINH € LEJIbI0 HETTOCPEICTBEHHOTO
BBO/Ia €€ B OBM, 00paboTKu 1 nepenayu Mpu MoMOITN TEXHUUECKUX CPEACTB.

Jlannoit MucTpyKumel onpenensercs mopsioK ydera, XpaHeHus U oOparieHus
CO CBEMHBIMH KOMIBIOTEPHBIMM HOCUTEISIMU IEPCOHANBHBIX JIaHHBIX M HX
yruinzaiui. K cbeMHbIM HoOcUTensiM UHGOPMALIMM OTHOCSTCS HOCUTENH IS
OJTHOKpaTHOW WJIM MHOT'OKpaTHOM 3amucu Takue, kak CD-R, CD-RW, DVD-R, DVD-
RW, USB ¢unem-nakonurenm.

Taxke [MaHHass WHCTPYKIMS PErjlaMEHTUPYET TOPSI0K OOCITYyXUBaHUS U
oOecriedyeHre 0€30MaCHOCTH HECHEMHBIX JJIEKTPOHHBIX HOCUTENEH MEepPCOHANbHBIX
JAHHBIX, K KOTOPBIM OT-HOCATCS 0a3bl JAaHHBIX HA >KECTKHMX MAarHUTHBIX JTUCKaX,
coJieprKalire nepcoHalibHble JaHHbIe PA0OTHUKOB U BocIUTaHHUKOB JIOY.

[Tom ©€30MacHOCTBIO MAHHBIX Ha DJJIEKTPOHHBIX HOCHUTENAX MOHUMAETCS
COXpaHEHHE  KOH(HIEHIMATBbHOCTH,  HMCKJIIOUYEHHE  HECAHKLIHOHHUPOBAHHOIO
NPOHUKHOBEHHS JTMOO MHBIX ACHCTBHI, B TOM 4YHCIE HE UMEIOUIMX 3J0r0 yMBbICIA,
KOTOpPbIE MOTYT MPUBECTH K NOTEPE, HUCKAKEHUIO, U3MEHEHHIO, KOIMPOBAHUIO U
JIPYTUM HEXENaTeNIbHbIM JEHCTBUAM C IEPCOHATLHBIMU TAHHBIMU.

OpranuzanmoHHOE u TEXHUYECKOE o0ecrieueHne 0e30macHOCTH
KOH(UIEeHIIMANbHOW MH(GOpMAILIMK, XPaHAILIEHCS Ha KOMIIBIOTEPHBIX HOCHUTENSAX BO
Bcex HCIIIn AOY, ¢ wucnonp30BaHMEM JOIMYCTUMBIX MPOrPAMMHO-AIIAPATHBIX
METOJIOB 3allUThl, KOHTPOJb 32 JECUCTBUSIMHU HCIIOJHUTENEH U OOCITY>KHBAIOIIETO
nepcoHajga mOpu  paboTe €  yKa3aHHBIMM  HOCUTEISIMU  BO3Jaraercsi Ha
YIOJIHOMOYEHHBIX cOTpyIHUKOB [IOY.

1. Bce HOCHTENHM MHGOPMALIMK JOJKHBI XPAHUTHCS B HAJIC)KHOH, 3aIUIIICHHON
Cpe-Zi€ B COOTBETCTBUU C MHCTPYKUUSAMHU IMPOU3BOAUTEIIECH IIPU TEMIIEPATYpe BO3yXa
+17 — 25 JC wm orHOocutenbHOM BiakHOCTH 50 — 55 %. Cneumduka ycrnoBuil u
pEeXHUMa XpaHEHUs OMPEENsieTCs TUTIOM HOCUTENEH, HO 0OIUMU TpeOOBaHUSIMH TIPU
XpaHEHHUH JIIOOBIX 3JIEKTPOHHBIX HOCUTENIEH SBJSIOTCS 3alUTa UX OT MEXaHUYECKUX
NOBpEXJIeHUH, nedopMaluid, 3arpsi3HEHNUs, 3albUICHUS, BO3ACUCTBUS SKCTPEMATIbHBIX
TEMIIEPATyp U MPSAMBIX COJHEYHBbIX Jydei. J[Jii MarHUTHBIX HOCUTENEH (JAMCKET,
XKECTKUX JUCKOB M T.I.) HEOOXOIHWMO JOMOJHUTEIBHO OOECHEUYUTH 3aIUTy UX OT
MArHUTHBIX U 3JIEKTPOMArHUTHBIX BO3JEHCTBUN OKPYKAIOIIEH CPEAbl, HE pa3MeIaTh
UX B HEIMOCPEJICTBEHHOM OJIM30CTH K MOIIHBIM HCTOYHUKAM BJIEKTPOMArHUTHBIX
noJjiel — 3JeKTpOoJBUTraTeNel, 00orpeBaresnei u T.11.



2. Bce Haxopmsmecs Ha XpaHEHUHM U B OOpalleHUH CHEMHBIE HOCUTENU
KOH(pUACHIIMANbHON MH(pOpMaluu noanexar yuéry. Kaxapiii cheMHBI HOCHTENh C
3alMCaHHBIMM HAa HEM NEPCOHAJIbHBIMM JAHHBIMU JIOJDKEH HMETh J3THUKETKY, Ha
KOTOPOM YKa3bIBAETCS €70 YHUKAJIBbHBIM YUETHBIN HOMED.

3. Y4er cheMHBIX HOCHUTENEH MepCOHaNbHBIX AaHHbIX 10 (opMme ([Ipunoxenue
Nel) ocymectBusitor ucnomuurenu, padorawomue ¢ UCI/In. Tlpu momydenun wiu
nepeaye HOCUTENS IETAl0TCsl COOTBETCTBYIONIME 3alMCH B )KypHAJIe yueTa.

4. Ilpu obpaboTke koH(HIEHITHATRLHOW WHpOpMaluu nois3oBarenu MCIIJIxH
(MCIONMHUTENN) AOJKHBI MCIONB30BaTh TOJIBKO CIEHHUAIBbHO MpPEJHA3HAUYECHHBIE NS
3TOrO paszzeibl (KaTajaoru) 3JIeKTPOHHBIX HOCUTENEW WM ChbEMHbIE MapKHUPOBAHHBIE
HOCHUTEIIH.

5. TIlpu XpaHeHMM HOCHUTENEH JODKHBI  COONMIOJAThCS  YCJIOBUS,
o0ecrneunBaroIue COXpaHHOCTh KOH(UICHIINAILHON MHPOPMAIMN U UCKIIIOYAIOTUE
HECAaHKLMOHUPOBAHHBIN JOCTYH K HEH.

6. XpaHeHue paOOTHUKOM HOCHUTENEH KOH(PUIASHIIMAIbHOW WH(pOpMaIUn
JIOITYCKAeTCsl TOIBKO B ceide, oo B ceiide yrmoITHOMOUEHHOTO COTPYAHHUKA.

7. PaboTHHKaM 3ampeniaercs:

7.1 XpaHUTh CBEMHBICE HOCUTENW KOH(UIEHIMAIbHON WHPOPMAIUU BMECTE C
HOCHUTEIISIMU OTKPBITOH HHpOpManuu, Ha pabodux croiax, Ju00 OCTaBIATH UX 0e€3
IPUCMOTpa B HE3aMEePTOM MOMEIICHUH WY NIepe/iaBaTh Ha XpaHEHHUE IPYTUM JIUIaMm;
7.2 BBIHOCUTH ChEMHbIE HOCUTEIN KOH(PHIEHIIMATBbHON HH(OPMALUU U3 CIIyKEOHBIX
MOMEIIeHUI /U1 paboThl C HUMH Ha IOMY U T. 1.

8. Ilpu oTmpaBke WM Tepenaye MEpCOHANIBHBIX JaHHBIX ajJpecaTam Ha
ChEMHBIC HOCHUTENM 3aIMCHIBAIOTCS TOJBKO MpEIHA3HAUYCHHBIE ajpecaram JlaHHBIE.
BpiHOC CBEMHBIX HOCHUTENEW TMEPCOHANBHBIX JAaHHBIX [JI1 HENOCPEACTBEHHOU
neperayu  aApecary  OCYIIECTBIISIETCS TOJIBKO C IUCBMEHHOTO  pa3pelieHus
3aBeayromero JIOY Ha OCHOBaHMM 3a-IIpoca CTOPOHHEH OpraHu3aluu  C
o0si3aTenbHON peructpanueit B J)KypHalie perucTpaiuu 3anpocoB Ha MPEJoCTaBICHHIE
NEPCOHAIBHBIX JaHHBIX.

9. Jlms  3ammTBl  KOMIIBIOTEPHBIX  HOcuTeled  uHpopManud  OT
HECAaHKIIMOHUPOBAHHOTO JOCTYIA, HCIOJIB30BAHUS WM TIOBPEXKICHHUS BO BpeMs
TPAHCIIOPTUPOBKH M3 OJHOM OpraHu3alMu B APYTyH0 HEOOXOAMMO HCIIOJIb30BaTh
HAJEKHBIX KypbEpOB U TPAHCHOPT, a TAKKE YNAKOBKY, 3AIIUILAIONIYI0 HOCUTEIU OT
OCTOPOHHETO BMENIATEIbCTBA U MO3BOJISIIOLLYIO BBISIBUTD MOMBITKH €€ BCKPBITHS.

10. O ¢axrax yrpaTel HOcHTeNEH KOHPUIACHIHMAIbHOW HHPOpMAIMKU JTHOO
pasriamleHus COAEPKAIMXCS HA HUX CBEICHUI HEMEIJIEHHO CTaBUTCSI B U3BECTHOCTh
JUPEKTOp  TexHukyMa. Ha  yTpaueHHBbIE  HOCHUTENM  COCTaBIsAETCA  aKT.
CoOTBETCTBYIOIIME OT-METKH BHOCSTCS B )KYpPHaJIbl IEPCOHAIILHOTO Y4€Ta ChEMHBIX
HOCHUTEJIEH NIEPCOHAIBHBIX JaHHBIX.

11. CbemMHBIE HOCUTENN NEPCOHAIBHBIX AAHHBIX, MPUIIEAIINE B HETOAHOCTD,
WIN OTCIY>KHMBIIIME YCTAHOBJIEHHBIM CPOK, MOMAJIEKAT YHUUTOKCHHUIO. Y HUUTOKCHHE
ChEMHBIX  HOCHUTENIEeH  KOHPHUACHIMATbHOW  HMHPOPMAIMM  OCYIIECTBIISACTCA
YIIOJTHOMOYEH-HOM ~ Komuccuer. [lo  pe3ynpratam  yHUYTOXKEHHS  HOCHUTENEH
coctaisiercs akT o ¢popme (I[Ipunoxenune No2).



12. Hocurenu, Ha KOTOpbIE OCYIIECTBIISIETCS PE3EpBHOE KONMUpoOBaHHE 0a3
nanHblx MCII[H, OOMKHBI pPEryiaspHO (HE pexe OAHOro pasa B 6 MecsleB)
HPOBEPATHCS Ha OTCYTCTBUE COOEB YIOJIHOMOYEHHBIMU COTpyAHUKaMu. [Ipouenypsl
PE3EPBHOTO  KONMPOBAaHHUA W  BOCCTAHOBJICHUS JAHHBIX  PEIVIAMEHTHPOBAHBI
Nucrpykuueit mo padoTe noab30BaTedsl.

13. Ilpu TOBTOPHOM HCIIOJIB30BAHUU HOCHUTENEH KOH(PHUIACHITMATHHON
UHQOpMaLMK  HpeAbIAyllee  COACPKMMOE  JOJDKHO — HAAKHO  YAAISATHCS
YIIOJTHOMOYEHHBIMU COTPYIHUKAMU.

14. IToBCceIHEBHBIN U IEPUOANYECKUNA KOHTPOJIb 38 JEUCTBUAMU UCIIOIIHUTEIEH
— mnonb3oBatenet MCIIJlH npu pabore C KOMIBIOTEPHBIMA HOCUTEISAMHU
KOH(pUICHIMATbHON HHPOPMAIIMK BO3JIaraeTcs Ha YIOJTHOMOYEHHBIX COTPYIHUKOB .



ITpunoxenne Nel

KYPHAIJI
ydeTa ChbeMHBIX HOCHTEJICH MEPCOHATBHBIX TAHHBIX
MBJIOYVY «Jletckwuii cag komOnHMUpoBaHHOTO Braa Ne3 «Oronex» HMP PT

Hauar « » 20 T
OKOHYEH « » 20
Ha JIUCTaxX

nokHOCTE 1 @.M.O. OTBETCTBEHHOTO 32 XpaHEHHE TToamnuce *
Nem/m | Merka cwemHoro | ®amumms (Iomyygwu, Bep- | Jara  3anucu | Ilogmuch [Ipumeuanue

HOCHTEJIS HCIIOJTHUTEIIS HYII, TIepean) nHbopManuH HCIIOTHUTEIIS

(y4eTHbIi HoMep)
1
2

* JlpyumHa W OCHOBAaHWE OKOHYAHWS MCIOIB30BaHUS (Ne M Jara OTHpaBKHM afpecaTy WIM PACHOPSDKEHUS O
nepenade, Ne 1 1ata aKTa yTparsl, HSUCIIPABHOCTD, 3aIIOJIHEHUE M0 UISKAIIMH XPAaHEHUIO JTAHHBIMH)



ITpunoxenune Ne2

YTBEPXAIO

3asenyrommit MB/IOY «Jlerckuii can
koMOuHUpoBaHHOTO BHa Ne3 «Oronex» HMP PT
M C BanperauHoBa

« » 20 T
AKT
YHUUYTOKEHHS] CheMHBIX HOCUTENEH MEePCOHAIBHBIX TaHHBIX
Komuccus, HaseneHHas MOJIHOMOUYHUSMU IPUKA30M 3aBeayromero Ne OT « » 20 B COCTaBe:
1.
2.
3.

IpoBeCia 0T60p CHhEMHBIX HOCUTEICH NEPCOHATBHBIX JaHHBIX, HE IMOJICKAIUX ﬂwILHeﬁmeMy XPpaHCHUIO:

n/n Hara VYuerHsiit HOMep cbemHOro | IlosicHenus
HOCHTENS

1

2

Bcero creMHBIX
HOCHTEIICH

(undpamu 1 IPOIHCHIO)
Ha cbeMHBIX HOCHTENSIX YHMYTOXXEHa KOH(HICHIMaJbHAs WH(OpMalus MyTeM CTHpaHUs ee Ha YCTpOicTBe

rapaHTHPOBAHHOTO YHUYTOXEHUS HH(popMannn (MexaHMYEeCcKoTo
YHUYTOXKEHHUS, CKUTAHUA U T.I1.).
[lepeuncnenHble CbEMHBIE HOCHTEIH YHHYTOXKEHBI ITyTEM (pa3pe3anus,

JIEMOHTAXKa M T.IL.).

[pexacenarens koMuccHU /®.11.0./
YJjieHpI KOMUCCHHI /®.N.0./
/®.1N.0./




JUCT BHECEHMS U3MEHEHUI

Howmep n3-menenus Howmep u nata [ara BHeceHus OUO nuna, ITonmnuce
pacnopsIUTENIb-HOTO | U3MEHEHUS BHECILETO
JIOKyMEHTAa O HU3MECHEHUE
BHECEHNU U3MEHEHUHN
B JIIT
JIMCT O3HAKOMJIEHUA
No dUO Hata Pocniuch
O3HAaKOMJICHU
1
2




